BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HOC QUY NHON Poc lap - Tu do - Hanh phuc
S6: 1221/DPHQN-CNTT-TT Binh Dinh, ngay 29 thang 06 nam 2022

V/v trién khai thir nghig¢m dich vy
cham cong truc tuyen

Kinh gtri: Cac don vi
Thuc hién Ké hoach mg dung Cong nghé théng tin giai doan 2020-2025, tri€n
khai cac dich vu sb tai Trudong, Nha trudng tién hanh trién khai thir nghiém dich vu
chim cong thang theo don vi cu thé nhu sau:
o Dbi tuong sir dung: Vién chic phu trach chdm cong va Trudng don vi;
e Thoi gian thr nghiém: TU ngay 29/06/2022 dén 05/09/2022;

e Phin mém chidm céng: HRM, truy cép tai dia chi: https:/hrm.qnu.edu.vn;

e Tai khoan: Pang nhdp (x4c thuc tai khoan) theo Email c4 nhén tén mién
@qnu.edu.vn.

Nha truong dé nghi cac don vi phan cdng vién chirc phu trach chim cong thuc
hién chdm cong trén phdn mém, thao tic theo huéng dan kém theo.

Pé nghi cac don vi glii bang chim cong in ra tr phin mém vé Trung tim Cong
nghé théng tin va Truyén théng (Phong 64 —nha 15 tAng) trudc ngay 3 hang théng.

Thong tin chi tiét lién hé: CV. P Vin Tuén, Trung tim Cdng nghé thong tin
va Truyén thong, SPT: 098.545.0256, Email: dovantuan@qnu.edu.vn.

KT. HIEU TRUONG

Noi nhin: ”
IEU TRUONG

- Hiéu trudng (dé b/céo);
- Céc Pho Hiéu trudng (de biét);
- Nhu trén;
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

1. Ping nhip hé théng
B1: M trinh duyét va gd vao dia chi https://hrm.qnu.edu.vn/

B2: Nguoi dung ding nhép bang Email @gnu.edu.vn hodc tén ding nhép 13 ma vién chirc

Website HRM
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2. Pang xuit hé thong e Vi
S Chon Dang
HRM - Truong Pai hoc Quy Nhon B0 Van Tudn cudt
Dang xudt /-~ _ o’

——————

Dé dang xuét khoi hé thong, nguoi dung nhan vao Ho va Tén & goc trén bén phai cia

man hinh, r6i chon dang xuat.



II. Chdm cong

Ding nhép bang tai khoan trudng don vi, hodc tai khoan vién chic phu trach chim
cong.

1. Chinh sira chiAm cong thang
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Chi tiét chadm céng

! . Quan ly chdm céng
! Xem théng tin chédm céng
Cham céng ngay nghi

Quan ly khai bao cong tac

4 Quan ly nghi phép

!

B1: Menu [Chim cong] — [Qudn Iy chim cong]

B2: Chon [Ngay], [Thdng], [Nam], [Don vi]

dé xem va chinh stra bang cham c6ng thang ctia don vi.

TRUONG DAl HOC QUY NHON I
BANG CHI TIET CHAM CONG - 6/2022

Ngay trong thang
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! Ghi chiiz

s Di 1am, hai hop ca ngay L oc: Nghi ddm cudi o: Nghi §m

L ET: Cong tdc [¢] T Nghi d3m tang NTS: Nghi thai san

SN Oi hoc nudc ngoai NTS NSS: Nghi dudng s(rc sau sinh P: Phép

i ©i hgc trang nudc iP KL: Nghi khdng hudng lugng TO: Tham dm

| €8 Nghi con 6m TO L Nghi 12, tat Ts: vd sinh con mg
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B4: D6i chiéu bang cham cong trén phin mém vai bang chdm cong cua don vi (Excel) va
chinh sira (néu c6) theo danh sach ky hiéu duge liét ké bang cach chon vao 6 tng véi ca

nhéan va thoi gian can chinh stra.
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B5: Bim nut | @& Tuu lai két qua chinh stra

B6: Bam ddu - d€ déng ctra so.

Nguy&n Thanh Dat

HRM - Truomg Pai hoc Quy Nhon

Thoéng tin nhan sy 5

| QUAN LY CHAM CONG

Chi tiét cham cong

Qudn Iy cham céng
} ¢ Xem théng tin cham cong
Chém céng ngay nghi

Quan ly khai bao cong tac

Y Quan ly nghi phép

B1: Menu [Chidm céng] — [Quén Iy chdm cong]
B2: Chon [Ngay], [Thdng], [Nam], [Pon vi]

B3: Nhin nut
B4: M6 tép Excel d tai & B3, tién hanh in 4n.

hé théng tw dong tai v& tép Excel thong tin chim cong.



