BO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG PAT HOC QUY NHON Poc lap - Tw do - Hanh phiic
S6: 1738/DPHQN-CNTTTT Binh Dinh, ngay 28 thdng 9 ndm 2022
V/v trién khai cér}g quan ly thong tin
dao tao (Phan mém UIS)

Kinh gti: - Cac Truong khoa/bd mon thudc truong;
- Cac Trudng phong, vién, trung tdm, thu vién;

Thuc hién Quyét dinh s 40/QD-DPHQN ngay 09/01/2020 vé viéc Ban hanh ké
hoach ting dung cong nghé théng tin giai doan 2020-2025; Théng bao sé 241/TB-DPHQN
ngay 04/03/2022 vé viéc Két luan ctia Hiéu trudng tai cudc hop trién khai va dua vao st
dung phin mém quén ly dao tao va tuyén sinh hé vira 1am vira hoc; Thong béo s6 428/TB-
DHQN ngay 08/04/2022 v& viéc Két luan ctia Hidu trudng tai cudc hop trién khai va dua
vao st dung phdn mém quan ly dao tao va tuyén sinh sau dai hoc;

Nha truong tién hanh trién khai dich vu cdng quan 1y théng tin dao tao cu thé nhu
sau:

1. Doi twong st dung: Trudng khoa, giang vién;
2. Hé dao tao: HE vira lam vira hoc va sau dai hoc;

3. Dia chi truy c4p phan mém: https://daotao.qnu.edu.vn (Danh cho giang vién),
phin mém cai dat trén may tinh UIS Desktop (Danh cho Trudng khoa);

4. Tai khoan ding nhap: Piang nhap bing Email @qnu.edu.vn hoic ma nhan su
HRM (Huéng dan 1dy tai khoan HRM dugc mé ta & phu luc 1);

5. Huéng dan st dung cdng thong tin dio tao danh cho giang vién duoc mé ta &
phu luc 2, huéng din st dung phdn mém UIS Desktop danh cho Trudng khoa duoc md
ta & phu luc 3;

6. Phan quyén, chitc ning phin mém

Trudng khoa, gidng vién truy cédp stt dung phan mém véi nhiing chirc nang nhu sau:

TT Giang vién Truéng khoa Thoi gian trién khai

Xem chuong trinh
Xem, in thoi khéa biéu | ddo tao, ké hoach
theo hoc ky, theo tudn. dao tao thudc khoa
quéan ly

Théng 9/2022

Tra ctru thoi khoa
2 | Xem két qua khao sat. biéu giang vién trong Théang 9/2022
don vi




" , Tra ctiu két qua hoc
bi€m danh sinh 1 )

3 A 7. . " A r
vién/hoe vién. tap cua sinh vién/hoc Thang 9/2022

vién
Xem, in danh sach diém
4 danh sinh vién/hoc vién, Du kién thang
bang diém sinh vién/hoc 11/2022

vién theo 16p hoc phén.

Du kién thang

S | Xem, in lich coi thi 12/2022

Xem dé cuong hoc

6 | Nhap dié !
<h QI phan

Theo quy ché dao tao

B4 i - bdo bu, d ¢
?O nghi bfl o bu. dang Du kién ndm 2023
ky muon phong

7. Cai dat UIS Desktop (Danh cho Truéng khoa) B 7
~ DO6i v6i ngudi st dung 1a Trudng khoa, can cai dat phin mém UIS trén may tinh
(St dung mang LAN ndi bo ctia Truong), tai vé va cai dét theo huéng dan tai dia chi:
http://ict.qnu.edu.vn/vi/phan-mem-dich-vu-truc-tuyen/uis

Nha truong d& nghi cac Trudng don vi thong béo dén cac giang vién trong don vi
minh dugc biét va sit dung;

Thong tin chi tiét lién hé Trung tim CNTT&TT, phong 64 — Nha 15 Tang, SDT:
098.545.025%0

Noi nhan: KT. HIEU TRUONG

- Hiéu trudng (dé blcao); PHO-HIEU TRUONG

- Céc Phé Hiéu trudng (dé biét);

- Nhu trén (thuc hién),

- Luu: VT, TT. CNTT&TT.
W
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) GIAQIDREC AO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
T N @,’,@A&](EI J)EQUY NHON Poc ldp - Tw do - Hanh phic
o\ quy NHON
au Q«Q’ PHU LUC 1

S

AN LAY TEN TAI KHOAN VA MAT KHAU TU HRM

(Kém theo Cong vin s6 1738/DHON-CNTTTT, ngay 28/9/2022, trién khai céng quén Iy
théng tin dao tao (Phan mém UIS)

Bude 1: Truy cap dia chi https://hrm.qnu.edu.vn, bdm nut [Ping nhép Email] (Hinh 1) hé
thong s& chuyén dén trang dang nhép Email.

Website HRM

Tén gang nhdp B tréng
Mat khau Bo tréng

Quén mat khau

Bam vao day

Hinh 1: Man hinh ddng nhdp ciia HRM



Ping nhip bing Email @qnu.edu.vn (Hinh 2)

o -

& Déangnhap bang Google

Bang nhap

Tiép tuc t¢i gnu.edu.vn

Email hoac

¢ 88 dién thoai

Ban quén dia chi email?

DE ti8p tuc,

Google sé chia sé tén, dia chi email, thy
hrxn gvxﬂm zvng va anh hd soeua han vl nmg eduvn

a0 tal khoan

Hinh 2: Man hinh dang nhap Email (@qnu.edu.vn




Budc 2: Sau khi dang nhap thanh céng, chon menu Quan tri = Théng tin tai khoan aé
xem va thay d6i mat khau (Hinh 3)

Théng tin nhan sy >

£+ Chém cong >

:L Théng tin tai khoan

Hinh 3: Chon menu Théng tin tai khodn



Budce 3: Bam chon vao 6 Poi mat khau va nhip mat khau méi vao 6 Mat khau va 6 Xac
nhin mét khau = bam nit [Luu] (Hinh 4)

N& nhén sy

Tén tai khoan dang nhap cong
thoéng tin dao tao cla ban

WM&t kndu () 2 péimatkndy 1
Xac nhdn mat khdu 3
*3
A

Ho tén Mouyén Mish Yaong

Hinh 4: Péi mat khéu

Luu y: Ghi nh¢ Tén user va mat khau d€ dang nhdp vao cong thong tin dao tao va cac
phan mém cia nha Truodng.



CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PHU LUC 2

(Kém theo Céng véin sé 1738/PHON-CNTTTT, ngay 28/9/2022, trién khai céng qudn Iy
théng tin dao tao (Phan mém UIS))

1. Pang nhap

Truy cép vao dia chi https:/daotao.qnu.edu.vn, BAm chon [Ping nhap] & gbc phai man
hinh (Hmh 1)

Trangchi  Pangky hocphdn  Thdikh6a biéu gidng vien

TSR TR samvio aay aéveoman
-

i= Thong bao chung hinh ddng nhap

Danh sach sinh vién bi ho

I= Cac quy dinh g
= 5 Danh sach sinh vién va danh sach céc Iop hoc phan bi hily déing ky hec phan hoc ky 2
= Thong baohoc phi - I PRty

Xét t6t nghiép dai hoc chinh quy dot 2, ndm 2022

sy P18 DRIGGI DD
ngay Galg vouyiiiiad

Danh sach sinh vién va danh sach cac 1op hoc phan bi hdy hoc ky 1 ndm 2021-2022

Hudng dén gidng vién tham gia gidng day truc tuyén

Hinh 1: Trang chii cong théng tin dao tao

Pé ding nhap vao phdn mém co thé thuc hién 1 trong 2 cach sau:



Cach 1: Dang nhap bang tai khoan HRM, nhép tén ding nhép 1a tén user (mi 5 ky tu) va
mét khdu tir HRM = Bim [Pang nhap] (Hinh 2).

TRUONG BAI HOC QUY NHON

Céng théng tin dao {ao . . e
d - ’ Tén dang nhap la ma nhan

swco 5 ky tw

Bam vao day dé ding nhap

Mat khau tir HRM

Hinh 2: Ddng nhdp vao cong théng tin dao tao véi thong tin tir HRM

—Gam—%Bangnhap bing Email @qnu.edu.vi, Bam [Dang nhip biang Gmail] (Hinh 3), hé
théng s& chuyén dén tr ang dang nhdp Email.

TRUONG DAl HOC QUY NHON

Céng thdng tin dao tan

BO tréng

BO tréng

Bam vao day dé dédng nhap
Email

Hinh 3: Dédng nhdp vao cong théng tin dao tao véi Email



Ding nhép bing Email @qnu.edu.vn (Hinh 4)

& Dang nhap bang Google

Email hodc s6 dién thoai

Ban quén dia chi email?

Tao tai khodn

bang nhap

Tiép tuc téi gnu.edu.vn

DE 1i€p tuc, Google s& chia sé tén, dia chi email, tiy
chon ngén ngl va énh hd so cba ban véi gnu.edu.vn.

Nhap dia chi Email
@qgnu.edu.vn

Hinh 4: Man hinh ddng nhdp Email @qnu.edu.vn

Giao dién sau khi déng nhép thanh cong (Hinh 5)

Trang chii khéa biéu gidng vién

Nguy&n Minh Virong [ 10 1~

Théng tin ¢a nhan

£= Quan ly giang day

Thol khéa biéu
Két qua dang Ky day
Nhap diém qua trinh

Tiéu dé

iZCovanhoctip

Diém danh online

Ngwoi goi Thoi gian goi

Hinh 5: Man hinh ddng nhdp thanh céng



2. Xem thoi khéa biéu

Sau khi ding nhdp vao hé théng thanh cong, dé xem thdi khoa biéu thuc hién céc
budc sau:

Budce 1: BAm chon vao tén Gidng vién & goc phai man hinh dé truy cap vao trang chirc
nang [Hinh 6]

NguyEn Minh ¥tromg | 10200301 =

hoi gian goi

Bam vao day dé truy cap
trang chirc nang ca nhan

Wa ey

PR

3 Stk

PO IR Y RGy — m——r— = —_—
+
i

‘Trang chi

Trang ¢a nhan v _
T ——— Tiéu dé Ngwédigei  Thoi gian goi
Thong tin ca nhan
$=quanily giingday
Thei khéa bigu ] i
Ket qua dang Ky day Bam vao day dé truy cap
Nhap diém qué trinh Thoi khda biéu

i=c6évanhoctip =

2iém danh online

Hinh 7: Menu Thoi khéa biéu



Bude 3: Chon [Nim hoc], [Hoc ky] d& xem chi tiét thoi khéa biéu (Hinh 8)
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Trangchli  Thoikho6a biéu gidng vién Nguyén Minh Vieong [ 1020030 ] »

A Chirc nang Thé&i khoa biéu giang vién

Thong tin ¢4 nhéan

= Quan ly gidng day | Nam hoc: | 20212022 v|

Hocky:|Hocky2 v

fin TKB]

I

Théi khoa bidu . . S
Két qua dang ky day BO GIAC DUC Chon nam hoc, hoc ky cdn HIA VIET NAM
Nnap diém qué trinh TRUONG DAI HG xem TKB «fih phic
£=2 €6 van hoc ﬁ“p i
Biém danh online THOI KHOA BIEU

Nam hoc: 2021-2022 - Hoc ky: HK02

Hinh 8: Man hinh xem thoi khéa biéu theo hoc kp
3. Xem danh sach sinh vién thudc 16p hoc, xem két qua khio sat.

Budc 1: Chon menu [Két qua ding ky day] (Hinh 9)

‘i , ;" f,-' f)’ : N \\ \\ \

BIRUONGIDRIHOCTAUN
CINY RIS GBIERY | |
ST Vi

b 4

Trang chi Thoi khoa biéu gidng vién Nguy&n Minh Virong [ 1020030] »

Tiéu dé Ngwéigdi  Thoi gian goi

Thong tin ©a nhén

i= Quan Iy giang day

Theikhoa biéy ]
| xétqud dang ki T2 Bam vao day dé xem danh
Nhap diém qua trinh sach |6p hoc phan dang
giang day

£= Co van hoc tap

Diém danh online

Hinh 9: Man hinh xem thoi khéa biéu theo hoc ky



Bude 2: Chon [Niam hoc], [Hoc ky] cin xem thong tin chi tiét (Hinh 10)

2. Xem két 0
qua diém 3. Xem két
qua khao

12002020

qud Gang K tay 212VLCRE0801 Ling” o
NBAD Gibm qud tinh 1. Xem két qua

2122020455M . 14/05/2022

imai heo

Phong phdp |, e
! iChinnguy

212102016501 |,

Hinh 10: Giao dién théng tin céc hoc phan

Chon [1] d& xem két qua diém danh. 7 )

Chon [2] dé xem két qua diém cua sinh vién.
Chon [3] dé xem két qua khao sat.

4. Piém danh Online

£= Trang ¢a nhan L -
Tiéu gé Nguwoi goi

Thong tin ©& nhéan

Théi gian goi

2 Quanly giang day ] )
Bam vao day dé

diém danh

Thési knda bidu
Ket gqua ddng ky day
Nhap diém qua trinh

Hinh 11: Chon Diém danh online



Budc 2: Chon [Nam hoc], [Hoc ky], [Lop hoc phan], [Ngay gidng day] = Bim nat [Loc
dir liéu], d4nh diu sinh vién/hoc vién véng c¢6 phép hoic khong phép (Hinh 12) = Bim
[Luu diém danh] & luu lai két qua diém danh (Hinh 13).
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Trangchl  Thoikhoa biéu gidng vién Nguy&n Minh Vuong [ 1020030 ]

A& Chirc niing Plém danh Online
=T ha 3 ay gia

&gy in ¢4 an { I H B
NG chpRan 2021207 v | Hocky2 v | 212102018501_Pt v | 16/02/2022_Thir4 v

£ Quan Iy gidng day S S
ong si

Thoi khéa bidu

K&t qua dang kY day Tich chon vang c6 phé 5 KNG
L Co  Khong Ghi chil
Nhap diem qua trinh hoc khong phép phép  phép
=4 vin hoc tip L~ 0
i danh onling N P et
2 4351020002 ¢ S“yen . oung 16/05/2001 20118012011 O 0
3 4351020031 L& ThiTrd  Giang 260672002 20113012011 o 0
4 43510200 ggﬁ;” Hung 26/05/2002 20118012011 | (3 ]

Hinh 12: Giao dién diém danh online

10 4351020085  Nguyén Manh Tién  0540/2002 2011801201 o [
11 435102004 Tran Minh Trigu  08/08/2002 20118012011 . ]
12 4351020058 Tran ThiPhuong  Uyén  17/032002 20118012011 O -

13 4351020020 Tran VS ThiThuy Vi 11/10/2002

Bam vao day dé luu két
qua diém danh

14 4351020021 V& Dao Nhw v 1

Nhdn xét cua giang vién:

Hinh 13: Giao dién Luu diém danh






CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

PHU LUC 3
HUONG DAN SU DUNG PHAN MEM QUAN LY PAO TAO UIS
(Danh cho Trudng khoa)

(Kém theo Céng vin s6 1738/DHQN-CNTTTT, ngay 28/9/2022, trién khai céng quan Iy
théng tin dao tao (Phan mém UIS))

1. Pang nhap

Sau khi da c6 tai khoan ma nhén su (hudéng din & phu luc 1) thi tién hanh déing nhp phén
mém UIS,

Budc 1: Click vao biéu twong LU ngoai Desktop dé truy cap phdn mém.
Buéce 2: Dang nhap v6i Tén ding nhap 1a ma nhan su 5 ky tw, mat khau tr HRM = Bim
[Pang nhap] (Hinh 1) :

{5’\3 v UIS - QUAN LY DAO TAO (09/09/2022 09:16). V4.5.5  — a X

Tén dang nhap |
: Ia m& nhén sy |
Mat khau
‘Téndangnhap ./ tir HRM |
o — |
i o
B4m vao day
dé ddng nhap |
|
P

Hinh 1: Man hinh ddng nhdp vao ULS



Man hinh sau khi ddng nhép thanh céng (Hinh 2):

; {/E“j 9 TRUGNG DAl HOC QUY NHON - UIS - QUAN LY DAO TAO (09/09/2022 08:15). V4.5.5 - D X
Hé thang | Tachircgidngday  Dangky hocphdn T chirc thi  Diém  Sinhvién  Gidng vién  Tétnghigp &cdpbing  Hocphi Quanly ludn van
R A & LA o
: o Y o t'! ’ o,
| Thodt Bingnhiplai Lammdi D& mat Phan quyen g v Bic:sdo
khiu v v

! Céng cu % Oanh muc [

Ham hoc 2021-2022 Hoc ky Hoc ky 2

B&c ddo tao Thac §i ~ Loai hinh Chinh quy (Cao hoc ~

_____ e,
Hinh 2: Trang chii cua UIS
2. T6 chire giang day

2.1 In khung chwong trinh dao tao

Chon tab [T6 chire giang day] = Chon menu [In 4n/Théng ké] = [In khung chwong
trinh dao tao] (Hinh 3) dé truy cap vao chiic nang in khung chuong trinh

P oot S TRUGNG DAI HOC GUY NHON - UIS - QUAN LY DAQ TAO (0940942022 03:15). V4.5.5 - ] X
WK 3
dnghy horphdn Tochicthi Diém  Snhvién Gidngvien | Tétnghifp cipbing Hocphi  Quén b ludnvidn

HE théng § 76 chirc gidng day P

i # % .- i
W K % it ! e
| i ; L uas e’ i
e ia o ; Inén/f Tra ciru thén
e R e e ! v [Thigglke v Yhda hid
Q?ar? If’ ke_ hc'ad’ d‘m“ao 7In khung chuong trinh dao tao I o QU

In k€ heach dde tao ndm hoc hoc ky

5e sdnh chuong trinh dae tao

Xem téng hop k€ hoach dso tao (Theo CTDT)
Xem t(fng hcpké i'\oe;ch’d;;ac fao h’he«:; Lép)

Chon In khung
chuong trinh dao tao

2 Kem té'ng hep mén hoc chuong trinh dde tao |

Xem téng hop 54 tié& mdn hoc theo k€ hoach

Bac ddo tao T Xem DSSY hoc song bing

St péinamhoc- hocky i

Hinh 3:Thao tdac menu In khung chwong trinh dao tao



Chon Béc dao tao, Loai hinh dao tao, Khéa hoc, Nganh hoc = Bim [Loc dit liu] =
Chon Nganh hoc = Bim [In] dé tién hanh in khung chuorng trinh dao tao.

5. B&m vao day
dé loc dir liéu

2. Chon Loai
hinh dao tao

hoc

~ I Nganh boc: (Kivoa hie i £ ng dung 1 tocditien |

' Khda hoc: ECao hoc khéa 24

¥ ! i}
M3 CTDT Tén CTOT 3 Khoa Tén Khoa MiNgaoh | Tén Ngdoh Chon | &

6. Chon |&p can in
khung chuong trinh

i Téng:1

st ceal

7. Bam vao day dé In

Hinh 4. Thao tdc in khung chwong trinh dao tao
2.2 Tra ciru Thoi khéa biéu giang vén

Bude 1: Ch(_)n"fab [T6 chirc giang day] = Chon menu [Tra ctru thoi khéa biéu] (Hinh 5)
8 truy cdp vao man hinh tra ctru thoi khéa bidu

= L TRUONG DAIHOC QUY NHO’N uis - QUAN LY DAO TAO (09/09/2022 09 16) V45.5 e 0 X

1. Chon T6 chirc
giang day

2. Chon Tra cltu
thai khoa biéu

Nam hoc 2021-2022 ik Hoc ky Hoc ky 2‘ . “

Bicdéotao Thacsi v Logihinh Chinh quy (Caohoc v

Hinh 5: Truy cdp tra civu thoi khéa biéu



Budc 2: Chon menu [TKB Glang vién] = Chon Pon vi ® Chon Glang vién can xem =
B4m nut [Xem lich] (Hinh 6) dé xem lich chi tiét ctia giang vién theo tudn.

A P”“ - UIS - TKE Giang Y1én - UIS - TRA CUU THOI KHG 4 BIEU - D X
ativ!
-y

K Thing
= 4 o, ; ) o, s i
S N ) A $ S a . i
%‘;& Or, g@ £ia £ 2.4 TimPhang Tring Theo Mody o]
| Thodt LamNa TKBPhOng TKBLGp TXE G \Fhang Teéing Theo Tudn In T8
! Sinh Vién 4 1. Chon TKB P - v
HaThéng & Gi % ne Via Tim Phng & InThiKhéa Bifu
la ien
UIS - TKB Glang Vién g S
thii khéa bt DTS :
Ben vii ¥hoa Todn va Thang ké
T 2 Chon Pon vi ot Tated v Tudn << o2 0 © > »>  Ké hoach td chire giang day
> Thi3 Thir 4 Tha's Thir 6 Thit 7 Chit nhat
i Ho Tén Chon i ’ : )
RS _ E Tiét1
C8CT056 |NouyénVan  [Thash | () (07900-079
o i = Tiét 2 =
: 1010014 (L3 Quang Thuan [ (07950-08g s
11010021 |PhanThi Thivy (] ! —— !
: 11010033 [Nguyén B3, |Thu 2 (09900-09g
1010096 [NguyénBdo  |Tran 3TN ; |
" |
1010038 |kuyrh Kim Trién [} 3 Chon Giéng vién i
1010013 {Lé Céng Trinn I ’
1010022 figuyénHiu  |Tron ) can xem lich
v oy 03033 21210103289
1010036 [HouySaVan  |va . —— —T3fméng ke du et
e N = LoTiér7 ‘!gdﬂ théng K&}
101042 {lMguyén Tong |Xuén 0 ] 139501 " L. : 4 |
T OGN X ———4-Bamvao-ddy-dé—— Fcel(FF) Anchanhat 2 5

xem lich

Neurdi ding hén hinh: Test ‘m.ra e L“ﬁoa

2022 Hocky: KKRZ* D8 ndm hoe -hacky

Hinh 6: Thao tdc xem TKB cuia gidng vién trong don vi

3. Xem diém sinh vién/hoc vién

Bude 1: Chon tab [Piém] = Chon menu [Module quan ly diém] (Hinh 7) dé truy cap vao
man hinh tra ctru thoi khoa biéu

' . TRUGNG DAI HOC QUY NHON - UIS - QUAN LY DAD TAO (09/09/2022 0:16), V4.5.5 - 0 X
()

HE thing Tocdwcgangday  Dangkyhocphan  Tochircthi  Bidm  Sinhwvién Giangvién  Totnghiép &cdpbdng  Hocphi  Quénly ludn van

1. Chon tab Piém

2. Chon Module
quan ly diém

: tam hoc 2021-2022 ~ Hoc ky Hoc ky 2 v

Bac dao tao Dai hoc ~  Loai hinh Chinh quy (Cao hot v

1t -Heol poinamhoc- hocky f

Hinh 7: Chon menu [Module qudn Iy diém] d@é truy cdp chire néng quan Ly diém



Budc 2: Chon menu [Bang diém tong hgp] = Chon, Niim hoc, Hoc ky, Lép NC,
T.Trang = Bam nit [Loc] @8 loc dir lidu diém.

iversity Information System - Quan Ly Dao Tao Pai Hoc (PSC UIS ER:

e

6. Bdm vao day

dé Loc bang diém

2. Chon
Nam hoc

5. Chon Tinh
L&p nién trang sinh
3242551003 Cao Diém O NE  07j01/1999 vién/hoc vién
8242591005 Bl Thi Thanh 19/08/1959 Quang
§242531006 Luu My Thay 19/12/1959 PhaYén | 8.2
8242591007 V5 Thi si 20/11/1999 QuangNg3i|{ 7.9
8242591008 Nguy&n Vii Biru vhign " 17/04/1997 BhPih | 7.0
8242591009 Nguyn Diép Phusang : Théo NI 14111998 KhdnhHéa| 7.9
8242591010 Ding Thi Thu Tha ¥ 16/04/1959 PhGYEn | 7.9
242591011 VETH Gy © 2407/1959 BnhDinh | 7.9
$242591012 Nguyén Mish : 13/06/1995 KhanhHoa | 7.9
8242591013 Tran Ngoc 5 03/05/1998 BinhBinh | 8.2
8242591014 V6 V3 07/05/1959 BinhBinh | 7.0

Cichirhiéntsl 12 C3chir| (

Hinh 8: Man hinh thao tdc loc bang diém






